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NC CDBG Coronavirus (CDBG-CV) APPLICATION CHECKLIST  
Use the following checklist as the table of contents for the CDBG-CV application. Make sure all the 
required items are included. If any one of the required items is not included, the application will not 
meet threshold nor be approved for funding.  

A. Application Submission Requirements and Process Adherence  

 
☒ Applicant must be an eligible non-entitlement general unit of local government.  
☒ Applicants must submit two (2) complete originals of the application.  
☒ Applications must be submitted to REDD in a three-ring binder organized with tabs.   
☒ Application Summary Form and all forms requiring official signatures must appear in both 

applications, complete, and have the original signature of the chief elected official or another 
documented authorized certifying officer. 

☒ Applications may not be submitted to REDD before Tuesday, September 1, 2020. 
☒ The proposed project may address the Urgent Need National Objective; however, at least 51% low-

to moderate persons must benefit for public services and public facilities and 70% low-to-
moderate income persons must benefit from special economic development projects. 

☒ The NC CDBG-CV funding request must not exceed $900,000.  
☒ Neither applicant nor any of its critical partners can appear on the Federal or State Suspension of 

Funds List/Debarment List.  
☒ Applicant must clearly select one or more of the NC CDBG-CV activity categories. 
 
Note: The NC CDBG-CV Program is an urgent needs program; therefore, a waiver is not required by the 
NC Department of Commerce if current funding request exceeds $1,250,000 in applications for local 
governments in any of the CDBG categories and demonstration programs. 
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B. Required Attachments for NC CDBG-CV Projects 
 

ITEM TAB LOCATION 

DOCUMENTATION OF SYSTEM FOR AWARD MANAGEMENT - SAM.GOV REGISTRATION  
□ INITIAL  □ ANNUAL UPDATE (Please submit/attach a printout of the SAM.gov Registration Information) 

Tab 2 

PROJECT DESCRIPTION Tab 2 

SOURCES AND USES OF FUNDS Tab 3 

PROJECT BUDGET Tab 3 

NC CDBG-CV BENEFIT: LOW & MODERATE INCOME Tab 3 

COMMUNITY DEVELOPMENT PLAN Tab 4 

CONFLICT OF INTEREST FORM-CHECKLIST 
Tab 5 

FEDERAL REQUIREMENTS: 
□ A. FEDERAL CERTIFICATIONS 
□ B. DISCLOSURE REPORT FOR APPLICANTS REQUESTING $200,000 OR MORE. (NOTE: Not required for 

applicants requesting less than $200,000 in CDBG funds and not using other Federal assistance.) 

Tab 5 

DISCLOSURE REPORT 
Tab 5 

STATE CDBG PROGRAM REQUIREMENTS: 
□ A. REGULATIONS SIGNED AND DATED BY AUTHORIZED OFFICIAL 
□ B. DISCLOSURE OF CIVIL RIGHTS COMPLAINTS/LAWSUITS SIGNED AND DATED BY CHIEF ELECTED 

OFFICIAL 

Tab 5 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 
Tab 5 

FLOOD PLAIN CERTIFICATION: Submit a letter or statement on the local government’s letterhead stating 
the relationship of the site to designated flood zones. Recipients must provide REDD a certification signed 
by the Chief Elected Official stating that the project area is not in a floodplain; or with certification that the 
recipient participates in the floodplain insurance program, all properties assisted in the project will be 
covered for floodplain insurance prior to beginning construction of the property, and all public facilities will 
be constructed to comply with the applicable floodplain regulations. 

Tab 5 

IMPLEMENTATION SCHEDULE FORM (2 originals – one per application) 
Tab 6 

HUD IDIS: ACCOMPLISHMENTS & BENEFICIARIES FORM (Form is also on www.nccommerce.com.) 
Tab 6 

THREE REQUIRED MAPS:  
□ Location Map must show the applicant’s jurisdiction. Major highways and roads must be shown 

drawn to scale. The applicant must label the map, include a legend, and place a boundary line 
around areas of minority concentrations and of low-and-moderate income families. 

□ Project Map must include the location of all project activities. It must also show all units bordering 
the project area whether they are part of the project activities. Commercial units such as shopping 
centers must also be labeled. Mark all existing and proposed public infrastructure on one map to 
indicate the relationship of public infrastructure to units to be constructed. The map must be to 
scale and include a legend. 

□ Low-Moderate Income Map must illustrate the distribution/concentration of low-moderate 
income persons in the jurisdiction. 

Tab 7 

http://www.nccommerce.com/
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LETTERS OF COMMITMENT, CONDITIONAL COMMITMENT, AND EVIDENCE OF FUNDING APPLICATION 
from all other (i.e., non-CDBG) sources of funds and/or resources. 

Tab 3 

CAPACITY, EXPERIENCE, AND ORGANIZATIONAL STRUCTURE 
□ List of Names and Duties for the Local Government Staff for the Proposed Project and Other 

Essential Players 
□ Resume for each identified person associated with the proposed project 
□ Organizational Chart Identifying the Reporting Relationship and/or Interaction Among Key Players 

for the Proposed Project 
□ Chart of Previous CDBG or other federal or state experience relevant to the proposed project. List 

project name, CDBG funding amount, program category, and brief description. 

Tab 8 

RESOLUTION TO SUBMIT CDBG-CV APPLICATION AND EVIDENCE OF THE FIRST OF TWO REQUIRED PUBLIC 
HEARINGS. Provide copies of the Board/Council Resolution to Apply, posted Public Hearing Notices, 
Certified Meeting Minutes for both Public Hearings, and evidence outreach efforts to inform the public of 
each public hearing. The outreach efforts must be conducted as noted in the Citizen Participation Plan.  

Tab 9 

APPRAISALS are required for all CDBG-CV land acquisition activity only. N/A 

PHOTOGRAPHS TO DOCUMENT EXISTING CONDITIONS N/A 

DUPLICATION OF BENEFITS POLICY AND PROCEDURES Tab 10 

PLAN TO MINIMIZE RESIDENTIAL DISPLACEMENT AND TO PROVIDE RELOCATION ASSISTANCE TO 
DISPLACED CITIZENS IN A TIMELY MANNER  

Tab 10 

ALL SPECIAL ECONOMIC DEVELOPMENT PROJECTS MUST PROVIDE THE FOLLOWING BELOW:                                          N/A 

□ Employee Profile (Complete one per business included in the project.) 

□ Current NCUI 101 (Required for expansion/retentions projects. For form, see https://des.nc.gov/need-help/forms-and-

documents)  

□ Articles of Organization/Incorporation or related-business incorporation documents.  

□ Legally Binding Commitment (Complete one per business included in the project.) 

□ Private Company Commitment Form (Complete one per business included in the project.) 

□ Limited Waiver of Confidentiality (Complete one per business included in the project.) 

□ Performance Indicators Form (Complete for the entire project.) 

ALL PROJECTS WITH NEW CONSTRUCTION AND SUBSTANTIAL REHABILITATION REGARDLESS of FUNDING STREAM MUST 
PROVIDE THE FOLLOWING BELOW: 

□ 10-Year Minimum Operating Pro forma 
□ Cost Estimates 
□ Site and Architectural Plans and Renderings: Attach one copy each of site and architectural plans 

for the proposed project. Identify any unit features designed to serve populations with special 
housing needs (e.g., persons with disabilities, the elderly, large families, etc.) 

N/A 
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